




Group Rights

Manage sharing rights of users as per your requirement 

By clicking on the Members icon on group Dashboard

Control the sharing 
rights of users in the group.
Only selected members can 

add/edit in the group

Add a ghost user, it
works like a hidden
user.
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Add new admin or
remove previous admin

IS TWO WAY
This option allows all members of the group to 

add the content in the group.

add the content in the group. If it is disabled,

only Group admin would be able to share and 
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How to manage USERS

From here you can get all the details of the user. Add, remove and manage the users. 

ADD

Add user by clicking on this icon
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In the previous screen, enter the details of the user you want to add. 

ID - Specific ID for the user (Required)

Name - Add the user name here (Required)  
Department - Choose the department from the masters (Optional)  

Designation - Choose the designation from the masters (Optional)  

Badge(s) - Choose the badge(s) from the masters (Optional)  

Email - Email id of the user (Required) 

Contact - Add a contact number (Required) 
Date Of Birth - Date of birth of the user (Optional)

Managing Exist ing Users

Check status of user
- Active or inactive

You can edit the User details

You can delete the User

To change the subscriber,
click on modify subscriber
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IP Protection & Knowledge Transfer

IP Protection - Remotely delete content, Chats, Files from a user who leaves

Changing status from active to inactive deletes all
content of the app user

Knowledge Transfer - Transfer content from old user to new one remotely instantly

After making user inactive, click on Modify Subscriber icon

Add E-mail ID of new user and Transfer content from old user to new user remotely & instantly 
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Share Rights & Quota

QUOTA

SHARE RIGHTS

Manage & control the 

content size for the user

Admin controls all share rights

Enable/disable social media sharing

Enable/disable HyLyt share

Enable/disable sharing outside
the organization
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APP NOTIFICATION

App Notification : Send push notifications to users in your Organization

Add new app notification

by clicking “Add new”

The content will pop up in the notification area on the mobiles of all users  

Save to draft and send later

Send notification to all
contacts in an organization

Send notification to only
selected contacts in an organization
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Content Addit ion

With the help of this option, you can share content with the users. The content 
shared here, will be saved as a note in all users’ HyLyt app in their default folder 

folders.

NOTE: Broadcasting under this feature works in the same way as “Push Notification” 

Template
Create a new template as per your need. Name the template and add a text. 

Push notification is not saved, content addition is saved permanently

You can add a template by clicking “+ add” new.

Add Template

Edit Template

Create new content
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Backup & Restore

Administration Log

Backup & Restore : You can check your last backup and restore status.

Administration Log : Click on this option to check activity log.
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Create Backup
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General Masters

General Masters basically defines different sections of your organization. We have classified this
option into three categories. 

DEPARTMENT : Define the departments of your Organization. Eg. For a business organization, departments  
like Management, Marketing, Technical etc.
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Badges: Manage & add badges. Eg. For a business organization, keep details of skill sets 

Designation

Designation: Create sub departments as a designation. Eg. For a Business Organization, designations 

like CEO, Assistant, CTO. For schools, designations like, Principal, teacher, etc.  

Badges

or extra - curricular skills of employees. For schools, you can add badges for the subjects.

Please feel free to reach out to us at help@hylyt.co in case of any queries, problems or concerns. 


