





Manage sharing rights of users as per your requirement

By clicking on the Members icon on group Dashboard

—@

Add new admin or

remove previous admin

IS TWO WAY

This option allows all members of the group to

add the content in the group. If it is disabled, |

only Group admin would be able to share and

add the content in the group. Control the sharing
rights of users in the group. Add a ghost user, it

works like a hidden

Only selected members can oot

add/edit in the group



From here you can get all the details of the user. Add, remove and manage the users.
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S Useful SocioRAC Links B SocioRAC Online LLP & Ram Jha
oA
- ppuser @& Home Appuser Appuser List
Appuser List
ADD
Advanced Search buaid Add user by clicking on this icon O Reset
Verification Status Designation Department Badge
Select Verification Status v Select Designation v Select Department v Select Badge v

Select Department

Email *

Badge(s)

Select Badge

Contact

Emergency Contact

Select Designation

Gender

Select Gender

Date Of Birth

Start Date

< Verification Allo
ID Name Department Designation Email Contact DOB Badge(s) Status MB
Rajat ) . 0000- -
M. . 2 If Vi 1
Singhania arketing rajat@ ech.com 98, 00-00 Self Verified 00
X
ID Name *
Photo Image
=
Department Designation




In the previous screen, enter the details of the user you want to add.

ID - Specific ID for the user (Required)

Name - Add the user name here (Required)

Department - Choose the department from the masters (Optional)

Designation - Choose the designation from the masters (Optional)

Badge(s) - Choose the badge(s) from the masters (Optional)

Email - Email id of the user (Required)

Contact - Add a contact number (Required)
Date Of Birth - Date of birth of the user (Optional)

m Share Rights. Send Credentials Set Status Active Set Status Inactive

Verification Allotted Available Notes
Contact DOB Badge(s) Status MB MB Count Status
sstranstech.com 98 ez 00 Self Verified 100 100 8
. 00-00 (ctive
. 0000- .
al95@gmail.com 72 995 00-00 Verified 100 82 73
p—
yrera@gmail.com 99 003 0000- Self Verified 100 100 5 i
gl o
1arma30@gmail.gpm 97. 472 0000- Self Verified 100 100 0 i
gmai. o
h—

Check status of user
- Active or inactive

To change the subscriber,

You can edit the User details

You can delete the User

Web
Access

Last
Synced
At

2020-06-
23
08:52:53

Managing Existing Users

Share
Rights Action

SRAC Share,

Organization

Users

Social Share,

Facebook,

Twitter, ® Restore Content
LinkedIn,
WhatsApp,

Email, SMS,

Other

SRAC Share,

Organization

Users

Social Share,

Facebook,

Twitter, (@ Modify Subscriber
LinkedIn, @
WhatsApp,

Email, SMS,

Other

(@ Restore Content

click on modify subscriber



IP Protection - Remotely delete content, Chats, Files from a user who leaves

Appuser

Notification

Content Addition

Template

Kup & Re:

Administration Log

& General Masters

Advanced Search Options

Verification Status

Select Verification Status

Designation

v Sel

ect D

esignation

Department

Badge

Select Department v Select Badge

PDF H csv ‘ Share Rights

‘ Send Credentials

‘ Set Status Active

‘ Set Status Inactive

"D Reset

Contact DOB

0000-
9824001062
00-00

0000-
7229011995
00-00

Badge(s)

Verification

Status

Allotted
MB

Self Verified 100

Verified

100

Available
MB

100

82

Last
Synced
Access At

Notes Web
Status

Share
Count Rights
SRAC Share,
Organization
Users

Social Share,
Facebook,
Twitter,
LinkedIn,
WhatsApp,
Email, SMS,
Other

2020-06-

&zm -

10:58:43

:

SRAC Share,
Organization
Users

Social Share,
Facebook,
Twitter,
LinkedIn,
WhatsApp,
Email, SMS,
Other

73 |

|

Action

@ Restore Content

@ Modify Subscriber

Changing status from active to inactive deletes all
content of the app user

After making user inactive, click on Modify Subscriber icon

@ Modify Subscriber

Modify User Subscriber

Are you sure you want to modify subscriber for ?
The user account will be activated post this operation.

Email

95@gmail.com

Save Changes

Add E-mail ID of new user and Transfer content from old user to new user remotely & instantly




X
Are you sure you want to modify space quota for Rajat Singhania?
Allotted Space Quota
g 100 MB
Save Changes
SRAC Share
SHARE RIGHTS

Organization

Admin controls all share rights
Users

Enable/disable HyLyt share —|

E— Copy To Profile

Enable/disable sharing outside

: . — V2 Social Share
the organization 7]

Facebook

|
WhatsApp

Other

Enable/disable social media sharing

& Share Rights

QUOTA

Manage & control the
content size for the user

Twitter LinkedIn
Email SMS

Save Changes



App Notification : Send push notifications to users in your Organization

The content will pop up in the notification area on the mobiles of all users

NOTE: This Notification would be added for all the verified users.
’ Notification Text *

«
Notification Image

DIMENSIONS: Min - 512x256, Balanced - 1024x512, Max - 2048x1024

-

Save As Draft A send To Al Y Selective Send

Add new app notification

by clicking “Add new”

Save to draft and send later

Send notification to all

contacts in an organization

Send notification to only
selected contacts in an organization




With the help of this option, you can share content with the users. The content
shared here, will be saved as a note in all users’ HyLyt app in their default folder

Hylyt % Useful SocioRAC Links [ SocioRAC Online LLP & RamJha
e Content Addition @ Home - ContentAddition ~ Content Addition List
# Group
Content Additio Create new content
& Appuser

! Notification

Text Sent On v SentBy Action
Content Addition
Testing content addition 2020-04-22 17:00 Ram Jha

B Template

Test content addition 2019-05-0310:52 Alay Raval NOTE: This content would be adect for all the verifed users.
B Backup & Restore Content addition test panel 2018-12-19 04:38 Alay Raval Content Text *
i Administration Log Test 2018-12-19 04:37 Alay Raval -
& General Masters < TEST 2018-12-18 14:59 Alay Raval content Attachment
. E=
New Test Content From Panel 2018-12-18 14:48 Alay Raval
TEST Content to be sent 2018-12-18 1346 Alay Raval
Helo
i
Showing 1to 9 of 9 entries Previous | 1 ‘ Next

NOTE: Broadcasting under this feature works in the same way as “Push Notification”
Push notification is not saved, content addition is saved permanently

Create a new template as per your need. Name the template and add a text.

Hylyt % Useful SocioRAC Links [ SocioRAC Online LLP & RamJha -
MENL *
B Template @ Home > Template > Template st Name
@ Group Texts 5 1 u
Template List =
& Appuser
show[10 ] entries searcn ()

« Notification

Name 4 Text Action
Content Addition

Clients Details Name -
B Template
& Backup & festore
i Administrgtion Log

Num.
&} General Mpsters <
Email id- p
x
Name * Clients Details
Daily Reporting Date Text * B IU
Name -
I

You can add a template by clicking “+ add” new.

Edit Template




Hylyt

MENU

& Group

a

A

53

)

Appuser

Notification

Content Addition

Template

Backup & Restore

%

Administration Log

General Masters

Hylyt
MENU
& Group
& Appuser

« Notification

53

Content Addition
@ Template

& Backup & Restore

% General Masters

Backup & Restore : You can check your last backup and restore status.

8 Backup & Restore

S Useful SocioRAC Links B SocioRAC Online LLP & Ram Jha

@ Home - Backup & Restore - Backup & Restore List

CERNI ((+ Addew Create Backup
Show entries
Created On v Created By

Description Action

No data available in table

Showing 0 to 0 of 0 entries

Previous Next

Administration Log : Click on this option to check activity log.

{ Administration Log

% Useful SocioRAC Links B SocioRAC Online LLP & Ram Jha

@ Home - Administration Log -~ Administration Log List

Admin Logs
Show entries
Log Time v  Action Type

2020-06-23 16:43:00 Login
2020-06-16 13:15:28 Login
2020-06-16 13:15:27 Login
2020-06-16 06:40:07 Login
2020-06-05 15:23:35 Login
2020-06-04 04:20:23 Login
2020-06-03 17:40:47 Login
2020-05-29 13:52:47 Login
2020-05-27 09:40:51 Login
2020-05-27 07:08:58 Login

Admin Name Action Log
Ram Jha Ram Jha has logged in.
Ram Jha Ram Jha has logged in.
Ram Jha Ram Jha has logged in.
Ram Jha Ram Jha has logged in.
Ram Jha Ram Jha has logged in.
Ram Jha Ram Jha has logged in.
Ram Jha Ram Jha has logged in.
Ram Jha Ram Jha has logged in.
Ram Jha Ram Jha has logged in.
Ram Jha Ram Jha has logged in.

Showing 1 to 10 of 45 entries

Previous 2 3 4 5 Next




General Masters basically defines different sections of your organization. We have classified this
option into three categories.

Hylyt
MENU
& Group
& Appuser
« Notification
Content Addition
@ Template
& Backup & Restore

i Administration Log

& General Masters v

i Department

8] Designation
# Badge
f:'ﬁ Depa rtment @ Home Department Department List
Department List
Show entries Search: (:
Name *  Action
Accounting
HR
Managerent
Marketing
sales

Showing 1 to 5 of 5 entries Previous Next

DEPARTMENT : Define the departments of your Organization. Eg. For a business organization, departments
like Management, Marketing, Technical etc.




Designation: Create sub departments as a designation. Eg. For a Business Organization, designations

like CEO, Assistant, CTO. For schools, designations like, Principal, teacher, etc.

@ DeSignation @ Home - Designation - Designation List
Designation List
Show entries Search: ( )
Name “*  Action
B
Business Development
ceo

Showing 1 to 3 of 3 entries

Badges

Previous Next

Badges: Manage & add badges. Eg. For a business organization, keep details of skill sets
or extra - curricular skills of employees. For schools, you can add badges for the subjects.

@ Home Badge Badge List

# Badge
Badge List
Show entries Search: ( )
Name *  Action
Achiever Of The Moth
Maths

Showing 1 to 2 of 2 entries

Previous Next

Please feel free to reach out to us at help@hylyt.co in case of any queries, problems or concerns.




